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Dai dién Truong va Ban to
chirc ti€p khach tai Phong QHDN

Trén HO1 trudong AS

|
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o “ Y co ¢ Ih
~_~~ PATHOC QUOC GIA TP.HCM (/CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PH BACH KHOA Pdoc Lip - Tu Do - Hanh Phuc
CHUGNG TRINH LE TOT NGHIEP
Thoi gian du kién: 7g30 néﬁy 08/11/2013 - Hji trudng AS
TONG DOQT ngay 07/11/2013 tir 14g00 (PDT, PDT-SDH va Cac Khoa co SVTN)
D¢ muc Thoi gian | Trach nhiém
l. Don khach tlep khach dén du 7800 —7g20 | Phong QHDN trach nhi€m chinh + Doan, Hoi
1€ tot nghiép cua SbH o sinh vién (hd tro)
2. Don khach, ti€p khach dén duy | 8g30 9—-?9g00 -Ghi tén khach, 1ap DS gui MC dé gidi thidu
1€ tot nghi€p cua DH | -Pua khich dén phong tiép tan, khach dén

mudn dua truc tiép 1én hoi truomg

-Tiép nhan lang hoa

P.CTCT chuan bi nhac I&, phlm chiéu trong
thoi gian chd doi + may tinh dé chiéu tén
khach moi, tén dvi gui lang hoa + Chuong
trinh 1€.

Phan Ié Tot nghiep SDH : Tlen si va Thac si tw 7g30 t&i 9500

3. Thay,co than nhan va Sinh
vién tot nghi€p vao HTAS

7900 7g15

PDT SDH huong dan (3 NV)
=>v]1 tri da qu1 dinh

4. Khach, Ban Giam hiéu, dai
dien cac Khoa vao hoi truong

| Tg20 ~§7g30 |

B0 phén tlep tan chuyen danh sach khach mon,
lang hoa cho MC (7g20). Cac khach dén mudn
S€ gul ueP cac dot danh sach ti€p theo.

'7g30 |

5. Khai mac, Chao co - Tuyén b6 MC dleu khién chuong trinh
ly do — Giéi thiéu dai biéu. |
6. ‘Hi€u Trudng doc bio cao, Tg35 | | VP BGH chuén bi bai phat biéu
chao mung cac tan TS, ThS,
KS,CN
1. Trao bang Tién si | 7g40 | | PD1 SDH - Hicu trudng trao bang TS
8. Trao bang cho Thac si 7g50 | | Hiéu Trudng trao bang (SDH doc danh séach)

Phan 1é Tot nghlep DH-CD twr 9g00

[ -

9. Thay,co than nhan va Sinh
vién t6t nghiép vao HTAS

8545 — 9g00

PDT hréng dan (3 NV) => vij tri di qui dinh

| Tro ly Khoa dua SV 1én HT

10. Khen thudng -Trae HCV, 9gl5 PDT - Hiéu trudng trao HCV, HCB + bﬁng
HCB cho SV PFIEV va CT IN — Chyp hinh luu ni€m (toan canh)
Tién tién gidy khen K.2009 |
hoc vuot, khen thudng SV '
- KCQ. ‘ | -
11. Trao phu luc van bang PFIEV | 9g25 bai dién Lanh sy Quan Phéap, dai dién VP2 B
Khach moi phat bicu GDDT, PHQG (du kién)
12.Trao van bang SV PFIEV - 930 - PFIEV doc danh sach & PDT doc danh séch
Irao van bing SV CTTT + Hiéu truéng trao bing
| 13.8V tot nghiép phat biéu | 9g40 )
14. Khach mi phat biéu 9g45




N\
| . To6 chirc tirng ca trao bing theo tirng Khoa/nhém Khoa — theo thir tu: |
14. Trao bang tot nghiép | | Truong Khoa trao bang (Tro ly khoa doc DS) -
cho sinh vién cac khoa - Ca2: 09g45 | -9g20 MC PDT kinh mo1 ¢ac Phu huynh va SVIN
bt dau (s1164 sv) | cac Khoa VP, CTTT(Pién), CNVL, PC, MTr,
KTGT (keq), KTHH (+keq) bat dau vao HTAS (

Tuyén bd khai mac, bé , Pé nghi doc ding tén day du ¢ua Khoa) 1

mac va cam on cho timg | Ca? 2 0§0g00 —?g45 MC PDT kinh mo1 cac Phu huynh va SVTI;T

dot (MC-PDT) (51206s) | cac Khoa D-DT (+keq), KHUD, KH&KTMT bit

| dau vao HTAS

' -

Ca4:10g30 | -10g15 MC PDT kinh moi cac Phu huynh va SVIN
(0232 sv) cac Khoa KTXD (+keq), BDCN bit dau vao
| HTAS

Ca5: 11g00 | -10g45 MC PDT kinh moi cac Phu huynh va SVTN
(s/ 150 sv) cac Khoa CK (+keq), QLCN + B2 bit dau vao
HTAS

T6 chirc 04 ca trao bing theo ting Khoa/nhém Khoa — theo thir tu
(Ghi chu:

1. Moi sinh vién trung binh ¢6 02 vé moi danh cho phuy huynh vao HO1 trudng AS tham

du “trong mot dot 1én nhin bing cu thé” (mdi dot c6 maw/ky hiéu khéc nhau).
Gidy moi khoa lién hé nhan tai phong CTCT-SV.

2. T dot tot nghlep nay phong Dao tao sé trién khai viéc kiém soat danh sach sinh vién

I€n nhén bang thdng qua phiéu thong tin sinh vién - 4p dung nhin dién qua mi
vach. Cac phleu thong tin sinh vién (dlem danh) nay khoa nhan tir PDT theo danh
sach ngay khi tién hanh nhan bing. Mot s6 diém can dac biét cha y:

o Néu khong c6 phiéu, sinh vién sé khong dugc 1én séan khau nhan bing !

Cac truong hop SV nam trudc vé nhén bang phai diang ky nhan phiéu tai PDT
trude khi c6 thé trinh dién tai khoa dé chuén bi 18n hoi truong ngay 08/11/2013.

o Céc sinh vién tot nghiép loai giéi hay PFIEV, KSTN,... dién lam 12 dot 1, s& ¢6
02 phleu CO mau riéng dé vao HTAS trong dot 1 nhan bang do Hi€u trudng trao

va ¢6 thé quay vé khoa dé 1én sau khiu mot 1an nita nhén bang va chup hinh ky
niém véi Trudng khoa (néu muon)

3. Véi viéc ghi nhan danh séach sinh vién 1én nhan bang qua ma vach (c6 danh sach dién

tir) thi cac file Anh chup trong I tot nghiép sé& duoc chuyén thing 1én tai khoan cta
sinh vién trén BKDT-Portal http.//www.daotao.hcmut.edu.vey ma khéng in ra chuyén
vé Khoa nhu céc nam trudc.

Trong vong 01 tuan sau 1€ sinh vién c6 thé ding nhép dé tai cac hinh nay vé (dang
anh nguyén ban kich thudc lon - ¢o thé in ra anh khd 16n ).

Néu c6 sai lac hay khiéu nai vé cac file anh nay dé nghi sinh vién thong béo lai cho
PDT qua email webmaster@aao.hcmut.edu.vn.
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PHAN CONG NHIEM VU CONG TAC CHUAN B| VA PIEU HANH

LE TOT NGHIEP THANG 11/2013
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Thoi gian

In bing tot nghi€p, Hoc ba, Chuan bi gidy khen qua tang, huy chuong
Lap danh sach phat bang va gidy méi theo khoa/ca > P.CTCT-SV
Chuén bi danh sich va phi€u thong tin sinh vién. (klem soat theo ma vach)

Chuan bj 18 phuc (L€ phuc cho sinh vién va Thay cO)

Chon sinh vién tot nghiép phat biéu (PHCQ)

Sip xép cac dot (ca) l€n ho1 trudng, sip xép chd ngdi, cic bang huéng dan
va trat tu ngoi, ra vao hoi truong.

Piéu hanh budi tong dot ciia PH va Cao ding

Phuc vu chinh trén san khau: MC, CB chuan b1 va bung bang, phén thuong

Nhap va thong ké dir li€u viéc lam SVTN. Dic blet lvu y dit i€u dia chi can

Phong Dao tao (PDT SBH) Ch1u trach nhi nhiém chinh vé t6 chu.'c chuong trmh & |
| 1 14/10/2013

cho dot dleu tra viéc lam 1 ndm sau TN.

i il

| 4/11/2013

| 14g00 ngay 07/11/13

Co mat tr 6230

Lién hé cac don vi dé theo d6i chung vé cdng tac chuanbi - t6 chic tong doq Ngay 08/11/2013

Cac Khoa/ TT BDCN
-1'hong bao ta1 SV, CB trong khoa chuong trinh 1€ va bu01 tong dot
Giri gidy moi khach, phu huynh du 1€ trong HTAS (nhén gidy tai P.CTCT)

Cho sinh vién ding ky vé du I€. (L& phi PPT d3 thu)

- To chirc phat va thu day da phiéu khio sit SV tét nghiép
| theo mau khao sat chung cua truong.

- Lién hé vdi P. Dao tao dé nhén du 1 phuc cho sinh vién

1-2 gidy moi/SV

Tor ngay 07/11/2013

| Hét ngay 08/11/2013

Ngay 06/11

Cu Thay CO trao bang, trg ly dua sinh vién 1€n Hoi truong, thu ky gitt bang | + T 6g30 (cal) va

Sap xép bang theo trat tu sé trao bang, cu 01 thu ky mang bang 1én phia
sau Ho1 trudng ph01 hop cung PDT de phat cho SV trén HTAS.
Buoi tong dot Huong dan SV 1én HTAS, sap xép trLrorp chd ngdi theo thit tu.

-30 phut trudc timg ca.

Phong Cong tac chinh tri- SV |

-. Dy tru trang tri cho budi 1€ - duyét thong qua Ban td chirc. Luu ¥ t6i cac
bang ron gidi thiéu, quang céao trong ngay 1é
T'hong tin béao chi, Danh sach khach moi — gui gidy moi & theo doi.
Phédt hanh 600 giay moi cho phu huynh x 05 ca

‘(chon mau gidy, mau khéc nhau) |

Pho bién cho T Bao vé biét mau gldy mo1 va ca tuong img lam 1€ TN
M¢ cira chuén bi HTAS: Trang tri, Am thanh, chup hinh, ban khach, ban
buc dé phat bang, ban ghe trén san khau (cac Trudng khoa)
Hoa tang, phu hiéu, hoa dé ban, 1ang hoa tugng Béc ..

Lién hé¢ PHQG vé bai phat biéu néu co va bao ¢ho Ban 1C (PDT)

Chuan bi 02 TV va may quay dé truyén hinh anh tir HTAS xuong cho phu
huynh theo déi tat hanh lang hai bén (trét) nha AS va HTA4
M@ cura + truc phong truyén thong -

04/11/2013

- trwoc 07/11/2013

+ Duyé€t nd1 dung tnrde
ngay 6/11/2013

- Kiém tra vao ngay
ti‘;ng dot

CB trwe ¢6 mat 6g30
Ngay 08/11

Doan Thanh nién, Hi SV
| Chuan bi bo phan tiép tdn : 02 ban dé huéng din va dén khach
Trang tri sin trudng, ho trg truc tai S cira ctia HTAS.
B6 tri 100 ghé phu hanh lang (Trét) AS danh cho phu huynh doi 1én HT

c6 mat 6g30 ngay le




| Phong Quan tri Vat tw (két hop véi P.CTCT va Doan TN Hoi SV)
| Tong kiém tra dién, ghe ban cua Hoi truong

Ngay 07/11/2013
Tong vé sinh khudn vién, San, H01 truong, hanh lang trén dudi.

| Sau tong do't

T bao vé : Cir nhan vién gift trat tu chung, cho khach c6 gidy moi 1én HTAS th theo
mau tuong ung vol ca TN
va giir trat tu trén HTAS ngin khong cho 1én san khau chup hinh (cir thém
03 bao vé ngin tai 03 161 di xudng trude hanh lang gitta —lam gidi phdn |
cach giita khu vire phu huynh va khu SVTN - xem s¢ do)
Cir nhan vién huéng dan chd dau xe hoi cho khach, trat tu khudn vién

il

| Phong K& hoach tai chinh | | |

Hudng dan cong tac thu chi cia cac don vi theo duyét cia Ban Giam Hiéu |

Co mat tir 6g30

Phong Quén hgﬂéi ngoal B o

Chuin bi phong khéch cing Ban Gidm hiéu tiép khéach L Co mat tir 6g30

1
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San
khiu

So d6 L& Td¢ nghiép - CA 1 (HCh,VP, CTTT, GIOL.CNVL, bC, MTr, GT,HH)

- e

CNVL

C.Qui

Vao

(28sV)

' KTHH ‘
. C.Qui + KCQ

(50SV)

e ———

Vao 2

KTDC
(34sV)

KHACH MOI

HCV & HCB
VIET PHAP

(65sVv)
CTTT OEN)-165v l

I GIOI (13 SV) |

T

MTr
(19sv + KCQ)

KTGT KCQ +

Vao 3

Cifa
Ra




Lén
Y1
khau

Vao

So do Lé Tét nghiép - CA 2 (D-DT, KHUD+KH&KTMT)

T
| D-DT
| C.Qui l

| (1) I
(75 sv)

.....

3

Vao 2

KHACH M1

KH&EKITMT

(<)

C.Qui
(75 sv)

I

(34 sv)

Vao 4

Cua
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i So do Lé Tét nghiép - CA 3 (KTXD., BDCN)

khn'

Ciia

KHACH MOT ' a — L
KT XDung | '

3 |
| K.Qui

(56sV)

yéo 2 VéO_ 3 Vao 4
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San
khdu

So do Lé Tot nghiép - CA 4 (CK, QLCN +B2)

1 KHACH MOI

T

Vao 2 Vao 3 Vao 4
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