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UONG TRINH LE TOT NGHIEP

1an du' kien: 7g30 ngay 04/11/201 1 HO1 treong AS
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TONG DQT ngay 03/11/2011 tir 14200 | (PDPT, PPT-SPH va Cic Khoa ¢ SVIN)

De muc

Thoigian | Trach nhiém

QHDN

' 1. DPon khach tlep khach

Trén HO1 truong AS

-Tiép nhin lang hoa

trinh 16.

700 —"7g20 Phong QHDN trach nhiém chinh + Poan, Hoi
Pai dién Trudng va Ban t6 8230 — 9200 | sinh vién (hd tro)
chirc tiép khach tai Phong -Ghi tén khach, 1ap DS gii MC dé o101 thiéu
-Dura khach dén phong tiép tan, khach dén
mudn dua truc ti€p 1én hoi trudng

P.CTCT chuan bj nhac 1€, phim chiéu trong
thot gian cho doi + may tinh dé chiéu tén
khach mo1, tén dvi gui lang hoa + Chuong

Phin 1 Tt nghleLp SPH : Tién siva Thac si tir 7g30 to1 9g00

2. Thay,co than nhan va Sinh 7200 —7gl15
vién tot nghiép vao HTAS

=>v1 trid3 qui dinh

PDT SDH - PDT huéng dan (3 NV)

' 3. Khach, Ban Giam hiéu, dai 7220 — 7230
dien cac Khoa vao hoi truong '

4. Khai mac, Chao co - Tuyén b m7g30m
ly do — G101 thi€u dai biéu. |

PDT SDH

. Hiéu Trufmng' doc bao céo, 7240

Bofphan tlép tan chuyén danh sach khach moi,
ling hoa cho MC (7g20). Cac khach dén mudn
s& gri ti€p cAc dot danh sach ti€p theo.

chao mung cac tan TS, ThS
. Trao bang Tién si

7. Trao bang cho

L[hac S1

e e e

il

VP BGH chuén bi bai phat bidu

7¢50

PDT SPH - Hiéu trudng trao bang TS

8200

| 8. Thay,co than nhin va Sinh
vién tot nghiép vao HTAS

dién cac Khoa vao héi trudng

L

Phan le T6t nghiép PH tir 9g00

Hiéu Trudng trao bang (SDH doc danh sach)

e o L o

8g45 9¢00 | PPDT huéng dan (3 NV) => vi tri d qui dinh
Trg Iy Khoa dua SV 1én HT

S S e

10. Kha1t mac, Chao c¢
Tuyén bb ly do
Gi6i thiéu dai biéu, don vi giri |
13ng hoa chic ming
11.Hiéu Truong doc bao céo, 1 910
chao mung cac tan KS, CN
12. Khen thuéng -Trao HCV
cho SV PFIEV va CT Tién
“tién glay khen K 2008 hoc |

9g05 PDT

. Khach, Ban Giam hiéu, dai 9g00 — 9g05 B0 phén tiép tan chuyeﬁ danh sach khach mdi,
ling hoa cho MC (9g00). Cac khach dén mudn |
’ | s& gtri ti€p céc dot danh séach tiép theo.

- ST |

VP BGH chuin bj bai phat biéu

UQ |

Chup hinh lvu ni€ém

9213 PDT - Hiéu trudng trao HCV + bang TN —

il - - - il




vugl, khen thudng SV KCQ

13.Trao phu luc van b?’mg PFIEV | 9g25 Dai di€n Lanh sy Quéan Phép, dai dién VP2 B6
Khach mo1 phat biéu . GDDT, PHQG (du kién)
14.Trao van b%ng SV PFIEV — 9g30 - PFIEV doc danh sach & PDT doc danh sach
ITrao van bang SV CTTT - | + Hiéu trudng trao bang
[ 15.SV tét nghiép phat bidu 19g50

|

| - - | Trudng Khoa trao bﬁng (Tro ly khoa doc DS)

s .. | Cal:9g00 |- 8g45 MC PDT kinh mdi cac Phu huynh va
‘o 1180 bang (0L nghicp chosinh | | SVIN cac Khoa VP, CTTT(Dién), KTGT,
S A | KH&KTMT, KTHH bat dau vio HTAS ( Pé

l . g ~ :\ > 2
A 1A : Z : nghi doc dung tén day dna cua Khoa
Tuyén bo khai mac, bé mac va it ¢ S8 Y )

cam on cho tung dot (PDT)

-9g45 MC PDT kinh mo1i cac Phy huynh va

SVTN cac Khoa CNVL, KHUD, KTXD bit

_ diu vio HTAS

l ' Ca3:10g30 | -10gl5 MC PDT kinh moi cac Phu huynh va
o | SVTN céc Khoa CK, BDCN, KTPC, MTr

| - bét dau vao HTAS ]

.| Cad:11g00 | -10g45 MC PDT kinh mdi cac Phu huynh va

| , | SVIN céc Khoa P-PT, QLCN + B2 bit diu

_ ] - [ vaio HTAS

| ___To chirc 04 ca trao bing theo tirng Khoa/nhém Khoa — theo thir tw

| Ca2:10g00

—

- — e —

~ S6 lugng thdng ké tdt nghiép hk1/2011-2012

g e

SL SL

. Khoa (PHCQ) | (KCQ) ti BK
CoKhi 114 41

[ Dia _(_:_l}ﬁt | 21 3 l

| Pién—Piéntir , 135

KHKT&MT ] 69 -
KT Héa hgc | - 31 32
QLCN B 35
KT X4y dung 231
Moi trudng 24 '
KT Giao théng 23 6
KH ing dung 21 _
CN Vit liéu 41 3
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PHAN CONG NHIEM VU C :)NG TAC CHUAN BI LE TOT NG HIET

THANG 11/2011

4

DON VI

1Thoi gian

Phong Dao tao (PDT SDH) - Chiu trach nhi¢ém chinh vé t6 chic, chuong trinh 18
In bang tot nghiép, Hoc ba, Chuén bi gidy khen qua tang, huy chuong
Chuan bj 18 phuc (L€ phuc cho sinh vién va Thay c6)

Chon sinh vién tot nghiép phat biéu (PHCQ)

Sap xép chd ngm cac bang huéng din va trat tu ngdi, ra vao hoi trudme.
Piéu hanh budi tong dot cua DH va Cao dang

Lap danh sach thong ké phat bang va gidy moi theo khoa/ca > P.CTCT-SV
Phuc vu chinh trén sin khau: MC, CB chuan b1 va bung bang, phan thuong
Lién hé cac don vi dé theo ddi chung vé cong tac chuén bi - td chirc tong dot
Nhap va thong ké dir liéu viéc 1am SVTIN. Dic biét luu v dit liéu dia chi cin
cho dot diéu tra viéc lam 1 nim sau TN.

01/11/2011
03/11/2011

14g00 ngay 03/11/11

Co miit tir 6230

PDT SDH: )
,. Dicu hanh budi tong dot cia ThS. Hudng dan cho Thay thu tuc trao bing tién si
néu co
Cir ngudi doc danh sach dé Hiéu trudng trao bang ngay 04/11 (chi doc tén nganh
TN + tén hoc vién cao hoc, khong doc ngay, noi sinh)

14200 ngay 03/11 |
hoac 7:00ngay 03/11 |

Cac Khoa/ TT IUT -Thong bio t6i SV, CB trong khoa chuong trinh 1€ va budi
tong dot
Gtri gidy moi khach, phu huynh du Ié trong HTAS (nhan glay tat P.CTCT)

Phat hanh 650 gidy mo1 x 04 ca (chon mau gidy, mau khéc nhau)
Cho sinh vién diang ky vé du 1€. (L& phi PDT d3 thu)

—

* T6 chitc phat va thu diy dd phiéu khao sit SV tot nghiép theo mau
khao sat chung cua truong.
Lién hé vdi P. Pao tao dé nhan du 1 phuc cho sinh vién
Cu Thay Cé trao bang, trg 1y dua sinh vién 1én Hoi treomg, thu ky giir bang
Sap xép bang theo trat tu sé trao bang, ctr 01 thu ky mang bang 1én phia
sau Ho1 truong ph01 hop cung PDT de phat cho SV trén HTAS.
Buoi tong dot : Huéng dan SV 1én HTAS, sip x€p trude chd nedi theo thu tu.

01 gidy moi/SV
(01/11 Duyét nét dung)

| Téingay 03/11/2011

Neay 02&03/11/2011

Ngay 04/11
+ Tw 9200 (ca2) va
30 phit trude ting ca.

kel T

Phong Cong tac chinh tri
Du tru trang tri cho budi 1€ - duyét thong qua Ban td chirc. Liru y t&1 cac
bing ron gidi thiéu, quang cdo trong ngay 1é
Thoéng tin bao chi, Danh sach khach mo1 — gin giay moi & theo d6i. Phé
bién cho T6 Bao vé biét mau glay mdi va ca tuong ing lam 1€ TN
M& cira chuan bi HTAS: Trang tri, Am thanh, chup hinh, ban khach, ban
buc dé phat bang, ban ghe trén san khau (cac Trudng khoa)
Hoa tang, phu li€u, hoa dé ban, la.ng hoa tuong Bac ..
Lién hé PHQG vé bai phat biéu néu co va bao cho Ban IC (PDT) |
Chuan bi 02 TV va may quay dé truyén hinh anh tir HTAS xudng cho phu
huynh theo do1 tai hanh lang hai bén (trét) nha A5 va HTA4
M¢ cira + truc phong truyén théng

03/11/2011

- trqé’c 03/11/2011

- Kiém tra vao ngay
tong dot

CB truwc c¢6 mit 6230

Ngay 04/11

Phong Quan tri Vat tr (két hop voi P.CTCT va Doan _'I_‘N, H_t}i SY) 1
Tong ki€m tra di€n, ghé ,ban cua Ho1 trudng
Tong ve sinh khudn vién, San, Ho1 trudng, hanh lang trén dudi.

Ngay 03/11/2011
Sau tong dot
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Doan Thanh nién, Hoi SV -
Chuan bi bd phén tiép tan :
Irang tri sén truong, ho tro truc tai > ciracua HTAS.

Bb tri 100 ghé phu hanh lang (Trét) AS danh cho phu huynh dor lén HT

02 ban dé huong din va don khach

| €6 mat 6g30 ngdy 1é

TS bao vé : Cir nhén vién giir trat tu' chung, cho khach co glay m0'1 len HTAS theo

mau tuong img véi ca TN

va giir trat tu trén HTAS ngiin khong cho lén san khau chup hinh (ctr thém
03 bao vé ngan tai 03 16i di xudng trude hanh lang giira — lam-gii phan |
cach giita khu vure phu huynh va khu SVIN - xem so d0)

Ctr nhéan vién hu'orng dan chd diu xe hoi cho khach trat tu khuon vién

| C6 mit tir 6330

Phong Ké hoach tai chinh

Huéng dan cdng tac thu chi ctia cic don vi theo duyét ctia Ban Giam Hiéu

M —

il

Chuan bi phong khach cung Ban Gidm miéu ti€p khich

| C6 mijt tir 6230

() HIEU TRUONG .,

P HIEU TRUCNG

Wy —

TS. Truong Chi Hién




LE TOT NGHIEP NGAY 04/11/2011
Lich - So d6 tap k&t dé 1én HTAS

SAU DAIT HOC: Tap trung 7g00 - 7g15 : theo sd @b khai mac L& TN CA 01
LLén HTAS ciu thang bén trdi - viao cia s6 1

+ Phu huynh theo gidy moi CA 01 - Lén cdu thang bén ph3i vio cia 2,3.4

Dai hoc: Tap trung 8g45 - 9g00: Pai hoc tip trung theo s5 dd CA 02
KTHH & KH-KTMT Lén HTAS cau thang bén trdi - vio ci¥a s8 1
HC - Khen thudng - PFIEV, CTTT '
KTGT
+ Phu huynh theo gidy mdi CA 01 - Lén c4u thang bén trii vio ci¥a 2,3.4

Lén HTAS cau thang bén phai - vio clta s8 5
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1ap trung 9¢4S - 0 SO A
CNVL, KHUD L.&én HTAS cau thang bén trii - vao ci¥a sb 1
KTXD - Lén HTAS cau thang bén phai - vao cita s8 5

+ Phu huynh theo gidy mdi CA 02 - Lén cau thang bén trai vao cira 2,3,4
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Tap trung 1 4
MTr, KTDC Lén HTAS5 cau thang bén trii - viao cita s6 1
CK, BDCN Lén HTAS cau thang bén phai - vio ca s8 5
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+ Phu huynh theo gidy mdi CA 03 - Lén cau thang bén trii vao c¥a 2,3,4
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D-DTu Lén HTAS ciu thang bén trdi - viao cita s6 1
QLCN Lén HTAS cau thang bén phai - vio ci¥a s6 3
+ Phu huynh theo gidy mé&i CA 04 - Lén ciu thang bén trii vio cia 2,3,4

BO TRI CHO NGOI PUGC PIEU CHINH - VA CONG BO CHINH THUC
THEO SO SV THAM GIA LE TN VAO NGAY TONG DGUT 03/11/2011
Ghi chii - Con s ghi trén sé d6 1a thi tw? 1én nhin biing titng ca.

PPT NGAY 28/11/2011
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KT XDung KT XDung _ g
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C.Qui C.Qui
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| (75 sv) (75 5V) | (74 sv)
Vao

linlilir

KITXD

(4)

KRCQ
(72sV)

Vao 2 Vao 3.
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KCQ
(47 sv)

CO KN
C.Qui

) _

(65 sv)

M
C.Qui + KCQ
(21+ 24 sv)

KT
C.Qui (21sv)

| vao 2 | Vo 8 Vao 4
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So do Le Tot nghiép - CA 4 (D-DT., QLCN)

KIACH MO

IR

Cifa
Ra




